Depariment of the Army, DoD

(u) Privacy Advisory. A statement required
when soliciting personally identifying infor-
mation by a Department of the Army Web
site and the information is not maintained
in a system of records. The Privacy Advisory
informs the individual why the information
is being solicited and how it will be used.

(v) Privacy Impact Assessment (PIA). An
analysis, which considers information sensi-
tivity, vulnerability, and cost to a computer
facility or word processing center in safe-
guarding personal information processed or
stored in the facility.

(w) Privacy Act (PA) Request. A request
from an individual for information about the
existence of, access to, or amendment of
records pertaining to that individual located
in a Privacy Act system of records. The re-
quest must cite or implicitly refer to the
Privacy Act of 1974.

(x) Protected Personal Information. Informa-
tion about an individual that identifies, re-
lates to, is unique to, or describes him or her
(e.g., home address, date of birth, social se-
curity number, credit card, or charge card
account, etc.).

(y) Records. Any item, collection, or group-
ing of information, whatever the storage
media (e.g., paper, electronic, etc), about an
individual that is maintained by a DOD Com-
ponent, including but not limited to, his or
her education, financial transactions, med-
ical history, criminal or employment history
and that contains his or her name, or the
identifying number, symbol, or other identi-
fying particular assigned to the individual,
such as a finger or voice print or a photo-
graph.

(z) Records Maintenance and Use. Any ac-
tion involving the storage, retrieval, and
handling of records kept in offices by or for
the agency.

(aa) Review Authority. An official charged
with the responsibility to rule on adminis-
trative appeals of initial denials of requests
for notification, access, or amendment of
records. Additionally, the Office of Personnel
Management is the review authority for ci-
vilian official personnel folders or records
contained in any other OMP record.

(bb) Routine Use. Disclosure of a record
outside DOD without the consent of the sub-
ject individual for a use that is compatible
with the purpose for which the information
was collected and maintained by DA. A rou-
tine use must be included in the notice for
the Privacy Act system of records published
in the FEDERAL REGISTER.

(cc) Statistical record. A record in a system
of records maintained for statistical re-
search or reporting purposes and not used in
whole or in part in making determinations
about specific individuals.

(dd) System Manager. An official who has
overall responsibility for policies and proce-
dures for operating and safeguarding a Pri-
vacy Act system of records.
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(ee) Third-party cookies. Cookies placed on
a user’s hard drive by Internet advertising
networks. The most common third-party
cookies are placed by the various companies
that serve the banner ads that appear across
many Web sites.

(ff) Working Days. Days excluding Satur-
day, Sunday, and legal holidays.
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§507.1

Subpart A—Introduction

§507.1 Purpose.

This part prescribes the Department
of the Army and the Air Force policy
governing the manufacture, sale, repro-
duction, possession, and wearing of
military decorations, medals, badges,
and insignia. It also establishes the He-
raldic Item Quality Control Program
to improve the appearance of the Army
and Air Force by controlling the qual-
ity of heraldic items purchased from
commercial sources.

§507.2 References.

Related publications are listed in
paragraphs (a) through (f) of this sec-
tion. (A related publication is merely a
source of additional information. The
user does not have to read it to under-
stand this part). Copies of referenced
publications may be reviewed at Army
and Air Force Libraries or may be pur-
chased from the National Technical In-
formation Services, U.S. Department of
Commerce, 5285 Port Royal Road,
Springfield, VA 22161.

(a) AFI 36-2903, Dress and Personal
Appearance of Air Force Personnel.

(b) AR 360-5, Public Information.

(c) AR 670-1, Wear and Appearance of
Army Uniforms and Insignia.

(d) AR 840-1, Department of the Army
Seal, and Department of the Army Em-
blem and Branch of Service Plaques.

(e) AR 840-10, Heraldic Activities,
Flags, Guidons, Streamers, Tabards
and Automobile Plates.

(f) AFR 900-3, Department of the Air
Force Seal, Organizational Emblems,
Use and Display of Flags, Guidons,
Streamers, and Automobile and Air-
craft Plates.

§507.3 Explanation of abbreviations
and terms.

(a) Abbreviations. (1) AFB—AIir Force
Base.

(2) DA—Department of the Army.

(3) DCSPER—Deputy Chief of Staff
for Personnel.

(4) DSCP—Defense Supply Center
Philadelphia.

(5) DUIl—distinctive unit insignia.

(6) ROTC—Reserve Officers’ Training
Corps.

(7) SSl—shoulder sleeve insignia.

(8) TIOH—The Institute of Heraldry.
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(9) USAF—United States Air Force.

(b) Terms—(1) Cartoon. A drawing six
times actual size, showing placement
of stitches, color and size of yarn and
number of stitches.

(2) Certificate of authority to manufac-
ture. A certificate assigning manufac-
turers a hallmark and authorizing
manufacture of heraldic items.

(3) Hallmark. A distinguishing mark
consisting of a letter and numbers as-
signed to certified manufacturers for
use in identifying manufacturers of in-
signia.

(4) Heraldic items. All items worn on
the uniform to indicate unit, skill,
branch, award or identification and a
design has been established by TIOH on
an official drawing.

(5) Letter of agreement. A form signed
by manufacturers before certification,
stating that the manufacturer agrees
to produce heraldic items in accord-
ance with specific requirements

(6) Letter of authorization. A letter
issued by TIOH that authorizes the
manufacture of a specific heraldic item
after quality assurance inspection of a
preproduction sample.

(7) Tools. Hubs, dies, cartoons, and
drawings used in the manufacture of
heraldic items.

§507.4 Responsibilities.

(a) Deputy Chief of Staff for Personnel
(DCSPER), Army. The DCSPER has
staff responsibility for heraldic activi-
ties in the Army.

(b) The Director, The Institute of Her-
aldry (TIOH). The Director, TIOH,
will—

(1) Monitor the overall operation of
the Heraldic Quality Control Program.

(2) Authorize the use of insignia de-
signs in commercial items.

(3) Certify insignia manufacturers.

(4) Inspect the quality of heraldic
items.

() The Commander, Air Force Per-
sonnel Center, Randolph AFB, TX 78150-
4739. The Commander has staff respon-
sibility for heraldic activities in the
Air Force.

(d) The Chief, Air Force Personnel Cen-
ter Commander’s Programs Branch (HQ
AFPC/DPSFC), 550 C Street West, Suite
37, Randolph AFB, TX 78150-4739. The
Chief, Commander’s Programs Branch
is responsible for granting permission



